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Rave
Reviews 
“An incoming budget
analyst should be
required to take this.” 
Program Analyst, Budget
Division, National Science
Foundation

“Would recommend 
to someone with 
little or no previous
congressional
experience.” 
Program Analyst, DEA

“I would encourage
people with the same
work experience 
[5 years] to attend 
this program. It 
has enhanced 
my understanding, 
cleared confusion, 
and dusted off 
previous knowledge.” 
Manager, Food Distributors
International

“Excellent overview of
the government and the
legislative process.” 
Workshop Attendee, Sandia
National Laboratories

Related Training:
• Congressional Dynamics

and the Legislative Process
• Capitol Hill Workshop
• How to Find, Track, and

Monitor Congressional
Documents: Going 
Beyond Thomas

• Understanding
Congressional Budgeting
and Appropriations

Congress in a Nutshell
Understanding Congress 

Our Washington insiders provide an exceptional overview of the
process, the leadership and the politics of Congress for those who
need to know more than the basics about the legislative branch.

This course explores:
• The constitutional powers granted to Congress
• Legislative branch structure
• House and Senate formal and informal leadership
• How power politics play in the hallways and cloakrooms
• How a bill becomes law from introduction and referral of 

legislation through presidential action 

Our basic congressional primer is an intensive half-day session
covering the House and Senate, their differences, congressional
leadership and more. This class is an excellent introduction to
Congress for anyone new to government affairs or needing a refresher.

Leadership Competencies emphasized in this course:
External Awareness • Strategic Thinking • Political Savvy

Agenda 
9:00 Introduction to Congress and Capitol Hill
10:00 Break
10:10 The Path of Legislation
11:40 Break
11:50 Politics and Leadership in Congress
1:00 Complete Evaluations; Course Concludes

Course URL and secure online registration: 
thecapitol.net/cn.htm or CongressInaNutshell.com 

Course materials include
Chapter 8 from the
Congressional Deskbook.

L e g i s l a t i v e  S e r i e s

Michael L. Koempel
Judy Schneider

Congressional
Deskbook
Congressional
Deskbook

The Practical and Comprehensive 
Guide to Congress

TRAINING EDITION
NOT FOR RESALE

For use in select courses offered by TheCapitol.Net

Time and Dates 
9:00 am to 1:00 pm 
• December 2, 2009 
• February 10, 2010
• June 3, 2010
• September 15, 2010
• December 2, 2010 
• February 3, 2011

See web site for course 
location in Washington, DC. 

Registration Fee: $395 
To register, fax or mail completed registration 
form on inside back cover, or online. 

Approved for .4 CEU credits 
from George Mason University.

.4
CEU



EXPRESS REGISTRATION AND ORDER FORM

FEIN/TIN: 54-1917701
SAN: 853-0513

Questions: 703-739-3790

Fax: 703-739-1195

Mail: PO Box 25706 

Alexandria, VA 22313-5706

Secure online ordering 
and registration: 
www.TheCapitol.Net

Course, Publication, 
or Audio Course on CD Item Code (if any) Quantity Price Each Price

$ ______________

$ ______________

$ ______________

$ ______________

$ ______________

■■ On-Site Training: Please send me information about custom on-site training for my organization.

NAME TITLE

ORGANIZATION

ADDRESS

CITY/STATE/ZIP

PHONE FAX EMAIL

Method of payment 
(Registration and any applicable administrative fees must be paid in full to attend a course.)

■■ Check Make checks payable to: The Capitol.Net, Inc.

■■ Credit Card ■■ VISA   ■■ MasterCard   ■■ AMEX   ■■ Discover 
(The charge will appear from TheCapitol.Net.)

NAME EXACTLY AS IT APPEARS ON CREDIT CARD

CARD NUMBER EXP. DATE            SECURITY CODE

AUTHORIZATION SIGNATURE  

BILLING CONTACT AND ADDRESS IF DIFFERENT THAN ABOVE

BILLING EMAIL

■■ YES Add me to your email
course announcement list.
(I can unsubscribe at any time.)

■■ NO Do not add me to 
your email list announcing
upcoming programs.
(If both boxes are unchecked, we treat it 
as a NO. We do NOT rent, sell or share
our email list with outside parties. You 
will be sent an email message to confirm
that you want to be part of the list.)

Please make photocopies for additional registrations and orders.

Order Total

Shipping and handling*
(U.S. (includes APO/FPO) only: 8% of Order Total, $10 minimum)

Subtotal

5% tax for VA shipping address*
(If claiming Virginia non-taxable status, we must have a copy of your Virginia tax exempt certificate on file.)

Total* Shipping and handling and VA sales tax on Publications and Audio Courses on CD only.

Submission of course registration indicates 
your acceptance of our Payment, Cancellation,
Substitution, and Transfer policy, pages 63-64, 
and at www.AboutCancel.com. Audio Courses 
are sold with a limited license: TCNLicense.com

web pdf


