Rave
Reviews

“Even for individuals
involved in legislation
on a daily basis, this
program has something
for everyone.”

Associate Director, American
College of Cardiology

“Will directly aid
in my legislative
drafting skills.”

Deputy Director, Legislative
Reference Service, DoD

“Excellent! Really
enjoyed the practical
exercises. Very
helpful, excellent
instruction.”

“We have been on
the fringe of legislative
drafting. This will
help us move into
this arena effectively.”

Director of Federal Affairs,
HIMSS

“Have a much

better understanding
of presenting
alternatives to
proposed legislation.
The materials are
wonderful.”

Related Training:

* Congressional Dynamics
and the Legislative Process

* Writing Refresher: Critical
Thinking and Writing

* How to Research and
Compile Legislative Histories

* Tracking and Monitoring
Legislation

1 2 703-739-3790

Drafting Effective Federal

Legislation and Amendments
A Hands-on How to Program

This course helps anyone draft and revise bills and amendments, with
lessons especially useful to those who prepare reports, legislation and
other documents. In this course, instructors explain the role of the
OMB, examining various formats and exploring ways to choose the
most appropriate one for your issue.

We discuss how to:

* Define your audience and broaden your measure’s appeal

* Assess existing law and policy objectives before putting pen to

paper

Structure bills and amendments to streamline the drafting process

* Comply with the U.S. Code rules of construction, style, grammar

and punctuation guide

Use drafting styles that work in your favor

* Apply drafting language to your ideas and goals via hands-on
exercises

Leadership Competencies emphasized in this course:
Influencing/Negotiating * Strategic Thinking
Written Communication

Agenda

9:00  Preparing to Put Pen to Paper

11:15 Organization and Structural Guidelines

12:00 Networking Lunch

1:00  Drafting “Rules,” Style and Practical Tips

2:10  OMB Approval and Transmittal Processes for Federal Agencies
2:25  Mini-Practicum

3:10  Legislative Drafting Practicum: Putting Your Skills to the Test
4:10  Insights, Observations and Suggestions

4:30  Complete Evaluations; Course Concludes

C This Congressional Quarterly
Executive Conference is offered
exclusively by TheCapitol.Net

Time and Dates
9:00 am to 4:30 pm
* July 29, 2009 MASOR
° ]uly 22,2010 Approved for .6 CEU credits

. from George Mason University.
See web site for course
location in Washington, DC.
Registration Fee: $595

To register, fax or mail completed registration
form on inside back cover, or online.

Course materials include
the Training Edition of the
Legislative Drafter’s
Deskbook, by Tobias

A. Dorsey, and other
course materials.

Course URL and secure online registration:
thecapitol.net/defla.htm or DraftingLegislation.com

www.thecapitol.net pates subject to change. See web site for current infromation.



EXPRESS REGISTRATION AND ORDER FORM

Please make photocopies for additional registrations and orders.

Course, Publication,
or Audio Course on CD name Item Code (if any) Quantity Price Each  Price

Order Total $

Submission of course registration indicates

your acceptance of our Payment, Cancellation, Shibbi d handling®
Subs ion, Trans licy, ipping an maling
6’;;;“4;:?; a?&i&ﬂ;{it@aﬁef :frf (U.S. (includes APO/FPO) only: 8% of Order Total, $10 minimum) $
Subtotal $
5% tax for VA shipping address* $
(If claiming Virginia non-taxable status, we must have a copy of your Virginia tax exempt certificate on file.)
* Shipping and handling and VA sales tax on Publications and Audio Courses on CD only. Total $
[ ] On-Site Training: Please send me information about custom on-site training for my organization.
g Y OTg
NAME TITLE
ORGANIZATION
ADDRESS
CITY/STATE/ZIP
PHONE FAX EMAIL
Method of payment [J YES Add me to your email
. . . . X . course announcement list.
(Registration and any applicable administrative fees must be paid in full to attend a course.) (I can unsubscribe at any time.)
O Check Make checks payable to: The Capitol.Net, Inc. [J NO Do not add me to
R i your email list announcing
[ Credit Card [J VISA [ MasterCard [J AMEX [J Discover upcoming programs.

(If both boxes are unchecked, we treat it
as a NO. We do NOT rent, sell or share
our email list with outside parties. You
will be sent an email message to confirm
that you want to be part of the list.)

4 .
(&)TheCapitolNet
CARD NUMBER EXP. DATE SECURITY CODE FEIN/TIN: 54-1917701

SAN: 853-0513

Questions: 703-739-3790
AUTHORIZATION SIGNATURE Fux: 703-739-1195
Mail: PO Box 25706
Alexandria, VA 22313-5706

Secure online ordering
and registration:

BILLING EMAIL www.TheCapltoI.Neédf web

(The charge will appear from TheCapitol.Net.)

NAME EXACTLY AS IT APPEARS ON CREDIT CARD

BILLING CONTACT AND ADDRESS IF DIFFERENT THAN ABOVE




